
 

 

Policies and Procedures 

 

1. Buyer issues an ICPO along with CIS 

2. Buyer issues FCO, which clearly outlines the terms, conditions, and price of the commodity. It is 

important to note that financing these trades is the most important function, and it is also important 

to note what the sellers and buyers responsibility is. If the buyer requires POP (proof of product), the 

buyer would require POF (proof of funds); this can be done bank-to-bank facilitated by Thomas 

Trading FZ LLC. Thomas Trading FZ LLC has certain key joint venture agreements with various suppliers 

of commodities; trade finance can also be arranged. 

3. Once the FCO (full corporate offer) has been issued by the seller, the buyer peruses, and if negation is 

required, it is done at this stage between buyer and seller. Once agreed and signed, the terms, 

conditions, and price are transferred to the SPA (sales and purchase agreement). 

4. On signing the SPA – agreement should have been reached with regard to the payment terms and the 

ability of the seller to supply the suggested commodity( it should be noted that International Trade is 

driven by supply and demand , the nature of Global Trades , it is clear that Demand outweighs supply , 

which says that it is more times than known a seller’s market , which gives negotiating strength to the 

seller , our role at Thomas Trading FZ LLC is to as far as possible mitigate a transaction that is fair to 

both buyer and seller – we do this by understanding the trade culture between buyer and seller – 

where necessary we will act as middle traders by this it is meant that we are able to provide the 

payment guarantees to the seller, providing we in turn receive acceptable guarantees from our buyers 

( Blocked funds , MT103/72 , Payment Demand Guarantees , lodges directly with Thomas Trading or 

with Joint venture partners are acceptable. 

5. On successful completion of points 1–4, the commodity moves from either a refinery, warehouse, mill, 

etc. to the port; dependent on the commodity, distance to port, and availability of in-country logistics, 

these processes can take anything between 5 and 45 days. 

6. Shipping is arranged along with the supplier; laytime, laycans, offload rates, and loading rates are all 

considered when we negotiate these contracts with or on behalf of clients. Thomas Trading signs 

letters of representation with buyers and creates JVs with suppliers. 

7. In the case of MT103/72, where Thomas Trading has “put up” the financial instrument, the point of 

payment must be extremely clear. It is of paramount importance that all incoming payment 

guarantees made out in favor of Thomas Trading are firstly transmitted by secure email from bank 

officer to bank officer with no third-party interference or via a MT199 sent by SWIFT.COM with no 

private servers allowed. Second, they conform to the Rules of Demand Guarantees (URDG) 2007 

Revision, ICC Publication No. 600. 

8. It is also extremely important to understand the incoterms that govern the risk and responsibility of 

each party. When does risk pass from buyer to seller? It is of extreme importance. Thomas Trading 

engages in CIF transactions; the assumption is sometimes made that CIF automatically means 

payment at the destination port. not the case more times than none payment is asked for on a set of 

shipping documents that is shared “bank to bank” as well as supplier to buyer.  

 

 



 

 

Please note it is not the bank's responsibility to ensure the validity of the documents transmitted by 

the seller; this responsibility remains the responsibility of the buyer and his legal team. In this regard, 

fair time should be allowed by the seller to the buyer to allow for a verification process that more 

times than often means communication across time zones. Again, this is a key factor to consider when 

the placement of the financial instrument is negotiated. 

9. Once the goods are loaded, within 3/7 days the bill of lading is made available, and the goods are 

consigned to the party that holds the financial instrument, or the “exit buyer, “that has given the 

trader sufficient financial comfort that the buying party is able to fulfill their obligation towards the 

seller. The shipping documents are then circulated between the seller bank and the buyer bank for 

payment also between the buyer and seller (either directly or via attorneys). It is now the 

responsibility of the buyer to ensure that they go through a verification process as effectively and 

efficiently as possible to ensure that the agreed-upon transaction is clean, clear, and completed. Once 

satisfied, the bank releases payment to the seller. 

10. The responsibility still remains with the seller to ensure that arrangements as per the Charter Party 

Agreement are adhered to, as the responsibility for the goods passes to the buyer over the “side” or 

gunnel of the ship. 

11. Port handling, duties, and taxes; warehousing all the responsibility of the buyer for a fee. Thomas 

Trading FZ LLC can facilitate these services for the buyer. 

 

NB: NCNDAs are circulated by Thomas Trading, and where necessary, so are IMPFAs circulated by Thomas 

Trading. 

  

 

 

 

 

 

 

 

 

  



 

 

  



 

 

Glossary 

• A Full Corporate Offer (FCO) is a term often used in international trade to indicate a comprehensive 

offer from a company to sell goods or services. It typically includes detailed terms and conditions, 

pricing, payment terms, delivery schedules, and other relevant information. 

• An Irrevocable Corporate Purchase Order (ICPO) is a legally binding document issued by a buyer to a 

seller, committing to purchase a specific quantity of goods or services. It is irrevocable, meaning the 

buyer cannot cancel the order without facing penalties. 

• A Sale Purchase Agreement (SPA) is a binding contract between a buyer and seller that outlines the 

terms and conditions for a specific transaction. It typically includes details about the product or 

service being sold, the price, payment terms, delivery schedule, warranties, and dispute resolution 

mechanisms. 

• A Letter of Representation (LOR) is a formal document that verifies the authority or status of an 

individual or entity. 

• Joint Venture (JV) is a business arrangement where two or more companies work together to achieve 

a specific goal. In a joint venture, the companies share risks, costs, and profits. 

• Cost, Insurance, and Freight (CIF) is an international trade term that indicates that the seller is 

responsible for arranging and paying for the cost of transportation, insurance, and freight to the 

agreed-upon destination port. The buyer is responsible for customs clearance and any additional costs 

incurred after the goods arrive at the destination port. 

• Financial institutions use a Client Information Sheet (CIS) to gather basic data about a client, such as 

their name, contact information, and financial goals. 

• Non-circumvention Non Disclosure Agreement (NCNDA) is a legal contract that prohibits the parties 

from disclosing confidential information to each other. 

• International Master Fee Purchase Agreement (IMFPA) a long-term contract between a buyer and a 

seller that establishes the framework for multiple purchases of goods or services over a specified 

period. It typically includes terms related to pricing, quality, delivery, payment, and dispute 

resolution.. 

  

 

 

 

 

 

 

 

 



 

 

EDT (Electronic document transmissions) shall be deemed valid and enforceable in respect of any provisions of 

this Agreement. As applicable, this Agreement shall be: 

 

1. Incorporate U.S. Public Law 106-229, ‘‘Electronic Signatures in Global and National Commerce 

Act’’ or such other applicable law conforming to the UNCITRAL Model Law on Electronic Signatures 

(2001) and 

2. ELECTRONIC COMMERCE AGREEMENT (ECE/TRADE/257, Geneva, May 2000) adopted by the United 

Nations Centre for Trade Facilitation and Electronic Business (UN/CEFACT). 

3. EDT documents shall be subject to European Community Directive No. 95/46/EEC, as applicable. 

Either Party may request a hard copy of any document previously transmitted by electronic means 

provided, however, that any such request shall in no manner delay the parties from performing their 

respective obligations and duties under EDT instruments. 

 

 

ELECTRONIC TRANSMISSIONS: 

Each Party is to sign and initial this Agreement and send copies to the other party via Electronic Mail and it 

shall be considered the same as an original. When each party has completed copies of this Electronic Mail from 

the other party, the Agreement is finalized by all parties. The Parties consent and agree to be bound 

contractually by electronic communications concerning the matters addressed in this Agreement. By executing 

this Agreement, both parties acknowledge that they have the hardware and software required to receive and 

transmit communications (emails and email attachments) electronically to each other in generally acceptable 

business formats (such as but not limited to Microsoft Word, Excel, PowerPoint, and PDF). Both Parties 

specifically agree to do business with each other electronically. The Parties hereto covenant and agree that 

each of them will execute such other and further instruments and/or documents as may become reasonably 

necessary to effectuate the purpose of this Agreement. In Witness of which, the Parties have executed this 

Agreement on the date first above. 

AN ELECTRONIC SIGNATURE IS VALID AND LEGALLY BINDING AS AN ORIGINAL 

 

 

 

***End Of This Document*** 

 


